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Message from the President

Spring has sprung in Colorado, in its traditional manner of
carpeting the ground with a final blanket of whiteness that
provides moisture to the not quite yet sprouted seeds and
bulbs that prove rejuvenation. You can begin to see trees
and bushes stir, but only slightly. Spring’s goal is to
flourish. YQOU can feel that stirring, too — but only slightly
at first — that deeply human urge to grow, create, expand.
Spring isn’t just for cultivating herbs and flowers, but for
tending to the sprouts from which our own best ideas and
biggest aspirations bloom. Now’s the time to create the
conditions CALSS members need to feel rooted, secure and

ready to thrive. With the season’s abundant life force to
fuel you and your objectives, get set to push out of your
pocket of earth and up toward the limitless sky.

Please help us welcome spring in Vail on May 1-2, at the
Third Board Meeting and Educational Conference at the
Evergreen Lodge. The Executive Committee has planned
some fun and exciting seminars for you, which start at 1:00
on Friday, May 1. The Board Meeting and Educational
Conference is at no cost to members for the seminars.
Registration information has been emailed to you and is
available at www.calss.org.

Spring into CALSS action, fun and education!

Pauli Ingwersen
President

March/April 2009

Message from the President-Elect

The Third Board Meeting is being held on May 1-2, 2009
at the Evergreen Lodge at Vail. Details have been sent via
e-mail, are available at www.calss.org, and are attached
hereto. Again, | encourage everyone to attend.

The Annual Meeting is just around the corner. (Where has
the time gone?) It is not too early to consider running for a
CALSS office for 2009/2010. As the incoming President |

especially want to ask everyone to consider running for one
of the various offices and/or committees that are available.

As someone once said, “It takes a village to raise a child”, |
believe it takes teamwork to keep CALSS going strong.

Ginny Schermerhorn
President-Elect
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Message from the Parliamentarian

The time is fast approaching to get your nominations in for
state office. Please consider running for an office this year.

Ginny Lee
Parliamentarian

Save the Dates!.

The Third Board Meeting will be held on May1-2,
2009, at the Evergreen Lodge in Vail.

The deadline for submitting nominations for the
2009 CALSS Outstanding Member award is
July 24, 2009 .

The 2009 Annual Meeting will be held at the
Fairfield Inn & Suites in Fort Collins on
September 19, 2009.

Mark your calendars now and watch for details!



http://www.calss.org/
http://www.calss.org/
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From the Scholarship Committee

CALSS established the Gwendolyn S. Duran Memorial
Scholarship Fund in 1999 to support students in need,
pursuing a higher education degree. Based on eligibility
criteria, one $1,000 scholarship is awarded annually to a
student (and/or CALSS member) who demonstrates a
financial need and enrolls in a legal program (such as
secretary, court reporter, legal assistant, paralegal, or pre-
law concentration).

The next Annual Nature Trek will take place on Saturday,
May, 2, 2009. Please see the Entry Form included with this
issue for more information and to sign-up.

Tava Davis
Scholarship Chairman
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Message from the Annual Meeting Committee

The CALSS Annual Meeting and Educational Conference
will be held on September 19, 2009, at the Fairfield Inn &
Suites in Loveland. Please save this date on your calendar.

The theme of the meeting is Phantom of the Opera. In
keeping with the theme, the box office opens Friday
evening, September 18, with a wine and cheese reception
on the outdoor patio. Saturday starts with Acts 1, 2 and 3,
which include the two board meetings and a catered box
lunch followed by two CLE seminars giving us insight into
"Forensic Investigations." The Grand Finale is the
Masquerade Ball to be held at Biaggi's Ristorante Italiano
at Centerra.

We would like to enlist all members in helping us fund this
meeting. Please see the attached fact sheet regarding
advertising in the program and contributions for the events.
Please let your bosses, business associates and any vendors
know that this is an excellent opportunity to showcase their
business or product at a very reasonable cost.

Watch for more information regarding this event to be
forthcoming in the next several months.

Joyce Beach and Sherry McWethy
Annual Meeting Co-Chairs
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Message from Larimer-Weld ALSS

Meetings are now held every-other-month on the third
Tuesday at various restaurant locations. We meet for
dinner and social/networking time, and follow with the
LWALSS meeting. Guests are always welcome at the
LWALSS meetings.

January's meeting was held at IBMC. Ten members and
twelve guests attended. IBMC promotes the LWALSS and
provides the first year membership dues for students. It
was stated six students will be joining the association.

Annual Meeting: Planning for the September 09' CALSS
Annual Meeting and Masquerade Ball continue. Joyce and
Sherry passed out committee assignments and expense
claim forms, and further discussion was held about the
annual meeting.

LWALSS continues to support and be active in Brownbag
CLE seminars. IP in the Workplace: Practical Suggestions
to Help Employers Mitigate Legal Risks was the topic on
March 11 at 12:00pm at the Larimer County Justice Center.

Teresa Chamberlin, LWALSS Secretary has offered the
opportunity for CALSS to hosting an Online Pampered
Chef Catalog Show, with LWALSS Treasurer Janet Knoll
as the Chairperson. CALSS will receive up to 15% of the
shows total sales. More information will be provided soon.

LWALSS is sponsoring the Northern Colorado Paralegal
and Legal Support Group meetup website. The site is
updated frequently with useful information and related
links to help you with your job and career. There are
currently 13 members. We want to encourage anyone
interested in the legal field to join and become active
members. The URL address is:
http://www.meetup.com/Northern-Colorado-Paralegal-

Meetup-Group/

Vivian Acott
State Representative
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Message from Logan ALSS

Logan County Association of Legal Support Staff started
January with our annual tax presentation by Sandy Brekel
Lambrecht and as usual, it was an excellent program.

We still meet the third Wednesday of the month at noon at
the Logan County Justice Center. There are more
interesting programs scheduled for the rest of the year.

Peg Bell
State Representative


http://www.meetup.com/Northern-Colorado-Paralegal-Meetup-Group/
http://www.meetup.com/Northern-Colorado-Paralegal-Meetup-Group/
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Message from Bulletin Committee

Do you know a lot about a little, or a little about a lot? Do
you have a burning desire to put pen to paper or fingers to
the keyboard? The De Novo needs contributions, either
authored by you or for which reprint permission can be
obtained. Contributions are needed for the March issue
(deadline is February 15, but let me know it is on the way,
and I won’t hold you to that deadline), the May issue
(deadline is tax day, April 15), the July issue (deadline is
June 15), and the September issue (deadline is August 15).
If you can provide an article about how a problem which
you encountered in your work was resolved, about legal
issues, or about other topics of general interest to the De
Novo readers, please contact Ann Salek at
asalek@klImtaxlaw.com, 303-832-1900 ext. 114 (phone), or
303-863-0412 (fax).

Ann Salek
Bulletin Chairman
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Message from the Website Chairman

The CALSS website is getting a facelift! Please take a
minute to check its development at calss.org/dev, and send
your comments, ideas and suggestions (palette colors,
pictures, sublinks, etc.) to me. Thanks!

B

ngi% 4

’ -
|
Carol Donahue

Website Chairman
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Message from the Membership Committee Chairman

You have until July 24 to nominate your candidate for the
CALSS Outstanding Member Award. Don't let the
opportunity to let someone from your local chapter or any
other CALSS member know that their contribution to
CALSS or local chapter is recognized in a special way.

I look forward to hearing from you.

Judy Boker
Membership Committee Chairman
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Message from Ways & Means Committee

The following logo items are on sale in the CAL$$ Store:
pens, portfolios, coffee warmers, duffel bags, and business
attachés. The newest logo item is a Silver Stainless Steel
16 oz. Water Bottle.

CALSS

=

Colorado Association
Legal Support Staff

A subsite has now been set up with The Queensboro Shirt
Company with our new logo. The link is
http://www.queensboro.com/s/calss where members may
order directly from Queensboro with a minimum order of 4
items. Digital Printed orders and Embroidered orders must
be separate, and there must be a minimum order of 4 hats or
caps.

Business cards with CALSS’s new logo on the front and a
tip chart on the back will again be available at the next
Board meeting.

A fundraiser for CALSS was approved on February 7.
Teresa is a Pampered Chef Consultant and has arranged an
online Catalog Show with a June 6, 2009, closing date.
Janet will act as the chairperson for the fundraiser. CALSS
will receive up to 15% of the Show’s total sales. Members
have received an e-mail invitation for the Show and can
place an order online and can forward the e-mail invitation
to family, friends, and co-workers. Catalogs and a display
of products will be available at the Third Board Meeting in
Vail on May 1 and 2, 2009, where members can also place
orders.

Jan Knoll, PLS, & Teresa Chamberlain
Ways & Means Co-Chairmen
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History Book

WANTED! Pictures, mementos, etc., needed of any
CALSS event. Please send any and all to Janet Boughton,
Pat Thompson or Sherry McWethy for President Pauli’s
memory book!

A
~ v
~


mailto:asalek@klmtaxlaw.com
http://www.queensboro.com/s/calss
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11
21
23
27

10.

11.

Renie Shovlin (Larimer-Weld)
Chia Colleen Mandry (Larimer-Weld)
Jennifer VanDeVeer (Larimer-Weld)
Teresa Stenwall (Mile High)
Kate Miller PLS (Larimer-Weld)

02 Shellie McHenry CLA (Larimer-Weld)
05 Tracy Worden (Mile High)
08 Janet Boughton (Member-at-Large)
14 Jane Sprague (Mile High)
30 Cheryl Pulju (Member-at-Large)

Cam you guess what these acronyms mean’”

Acronym

SWALCAKWS
LLPOF
ROTFLOL
TTFN

ESD

LMAYO

OMH

WIT

PPC

PHD

SSlI

Match them up if you can:

Meaning

ta ta for now

eat s*** and die

professor of paper craft

liar liar pants on fire

post hole digger

we’re just talking!

significant sinus infection

sealed with a lick ‘cause a kiss won’t stick
rolling on the floor laughing out loud
laughing my a** off

office manager from hell



"The Phantom of the Opera"
COLORADO ASSOCIATION OF LEGAL SUPPORT STAFF
13th Annual Meeting and Educational Conference
September 19, 2009

-4

PHANTOM

The Larimer-Weld Chapter of the Colorado Association of Legal Support Staff (CALSS) is proud to host the
13th Annual Meeting and Educational Conference on September 19 at the Fairfield Inn & Suites, Loveland,
Colorado. We will be joined by 30 to 50 legal support staff professionals from across Colorado. Our
Association welcomes your support by offering an opportunity to promote your business to a statewide
audience. In addition to business meetings, educational seminars will be presented.

Listed below are some of the many ways past sponsors have advanced their businesses:

Cash Donations: CALSS is a nonprofit organization and our Annual Meeting and Educational Conference is
self-funded. Direct cash contributions are used to sponsor major events during the conference, minimize
registration fees and offset participant costs. Your donation by check should be made payable to the CALSS
Annual Meeting Fund and should be received by July 15, 2009.

Set Up an Exhibit: You may decide to showcase your products or services on Saturday, September 19,
2009, at the Fairfield Inn & Suites. Individual exhibit space is limited and will be at a cost of $50.00 per table.
Please contact Joyce Beach at: joyce@mbuschlaw.com for a contract and more information.

Sponsor an Event: Some businesses prefer to sponsor an actual event such as a coffee break, cocktail
reception, etc. A sign reflecting the name of the sponsor will be prominently displayed at each event. For
more information about sponsoring an event, please contact Joyce Beach at joyce@mbuschlaw.com for the
approximate cost of sponsoring an individual event.

Advertise in the Annual Meeting Program: Each registrant receives an Annual Meeting Program, ensuring
your business statewide exposure. Advertising rates are:

Business card size $15.00
Quarter page $25.00
Half page $40.00
Full page $75.00

Your ad must be submitted in "camera-ready" form, together with your check payable to the CALSS Annual
Meeting Fund, before July 15, 2009.

We honor all of the above contributors in the Annual Meeting Program.

Feature your Product or Service in our Registration Packets: Gift certificates and coupons, pens, gift
baskets or smaller items in multiple quantities are welcome surprises in our registration packets while showing
your support.

Please mail advertisement and checks to Joyce Beach, Law Offices of Matt Busch, 903 North Cleveland, Ste.
A, Loveland, CO 80537, before the July 15th deadline. Please call Joyce at 970-667-2898 during work week
hours with any questions.

Thank you for your generous support of CALSS!



CALSS 2008-2009 Leadership*

Colorado Association of Legal Support Staff
P.O. Box 2835
Denver, CO 80201-2835
www.calss.org

Officers:

President:
President-elect:
Vice-President:
Secretary:
Treasurer:
Parliamentarian:

Committee Chairmen

Annual Meeting
Co-chairmen:
Audit Committee:

Bulletin:

CLE:
Credentials:
Guidelines:
History Book:

Marketing/Professional
Association Liaison:
Membership:
Nominating:

Outstanding Member:
Pro Bono/Professional
Certification:
Scholarship:

Ways & Means:

Website:

State Representatives:

Larimer-Weld:
Logan County :
Members at Large:
Mile High:

Pauli Ingwersen, PLS  719-475-6487

Ginny Schermerhorn
Tava Davis

Sherill Mullins

Carol Donahue
Ginny Lee

Joyce Beach
Sherry McWethy
Pat Thompson
Vicki Maurer
Karen Smith
Ann Salek

Peg Bell

Karen Smith
Sherry McWethy
Pat Thompson
Janet Boughton
Sherry McWethy
Ginny Lee
Sherill Mullins
Mark Donovan
Carol Donahue
Cathy Vlasak
Kay Sorg

Judy Boker
Karen Smith

Tava Davis

Jan Knoll

Teresa Chamberlain
Carol Donahue

Vivian Acott
Peg Bell
Karen Smith
Ann Salek

303-320-0509
303-295-8183
303-861-5300
303-465-3065
720-946-4743

970-667-2898
970-493-2550
303-776-5214
303-652-2433
970-242-0486
303-832-1900
970-522-2341
970-242-0486
970-493-2550
303-776-5214
970-241-0316
970-493-2550
720-946-4743
303-861-5300
303-436-9121
303-465-3065
970-482-7777
303-666-0241
970-356-1115
970-242-0486

303-295-8183
970-223-2827
970-223-5900
303-465-3065

970-221-0061
970-522-2341
970-242-0486
303-832-1900

pingwersen@hollandhart.com
vschermerhorn@sgrlic.com
tdavis@hollandhart.com
sljasper@yahoo.com
carol.donahue@hro.com
glee@kpfpc.com

joyce@mbuschlaw.com

colocode3@frii.co
pthompson39@msn.com
vmaurer@niwotlaw.com
smithgka@msn.com
asalek@klmtaxlaw.com
pegbell@aralegal.com
smithgka@msn.com
colocode3@frii.com
pthompson39@msn.com
keithandjanetboughton@bresnan.net
colocode3@frii.com
glee@kpfpc.com
sljasper@yahoo.com
med@schmidthoren.org
carol.donahue@hro.com
cathy@hshh.com
kay.sorg@hro.com
jboker@crosierlaw.com
smithgka@msn.com

tdavis@hollandhart.com

teresa@estate-planning-help.com
carol.donahue@hro.com

vivian@acotts.com
pegbell@aralegal.com
smithgka@msn.com
asalek@klmtaxlaw.com
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Third Board Meeting Notice
CALSS May 2, 2009

| Colorado Association
of
Legal Support Staff

WWIW.CALSS.org

April 1, 2009

To:  All State Officers, Standing Committee Chairmen, Special Committee Chairmen, State
Representatives, Members-At-Large, and Chapter Presidents

The 2009 Third Board Meeting of the Colorado Association of Legal Support Staff will be held
on Saturday, May 2, 2009, at 9:30 a.m., at the Evergreen Lodge, in Vail, Colorado.

Reports are due from all State Officers, Committee Chairmen, and State Representatives. The
original will be given to the Secretary and copies distributed to all CALSS Officers, State
Representatives, and Committee Chairmen. (This will require 40 copies of your report.)
Anyone wishing to read their report will please limit it to three minutes. To avoid confusion for
distribution, please mail your report with the required numbers of copies to this officer no later
than April 24, 2009.

Please notify President Pauli Ingwersen no later than April 24, 2009, if you wish to be added to
the agenda. At the meeting, time limits on discussion may be set. All bills should be mailed to
the CALSS Treasurer at least ten days prior to the meeting.

CALSS Board Meetings are open for any member to attend. The seminars (held on Friday,
May 1, 2009) will be:
% Beyond the Balance Sheet: Accounting in the Legal Industry, presented by Janet
Wulf, CPA - Director of Finance, Kennedy Childs & Fogg P.C.
« Trust & Betrayal in the Workplace: Developing Effective Relationships and
Influence to Get Things Done, presented by Nancy Henjum, MSW, LCSW \
Executive Coach

We are looking forward to seeing you at the meeting!

Sherill Mullins
CALSS 2008-2009 Secretary

Mailing address for reports:
Sherill Mullins
Inman Flynn Biesterfeld & Brentlinger, PC
1660 Lincoln Street, Suite 1700
Denver, CO 80264
email: sljasper@yahoo.com




CALSS Third Board Meeting

~Colorado Association May 1 and 2, 2009
of !
Legal Support Staff Evefg reen Lodge
www.CALSS.org Vall’ Colorado

Hosted by the CALSS Executive Committee
CLE Credits Applied For

Friday, May 1, 2009

12:30 - 1:00 p.m. Registration

1:00 - 2:00 p.m. Beyond the Balance Sheet: Accounting in the Legal Industry
Janet Wulf, CPA — Director of Finance
Kennedy Childs & Fogg P.C.

2:00 —2:30 p.m. Break

2:30 - 5:00 p.m. Trust & Betrayal in the Workplace: Developing Effective
Relationships and Influence to Get Things Done
Nancy Henjum, MSW, LCSW \ Executive Coach

5:00 — 7:00 p.m. Dinner
(on your own)
7:00 — 9:00 p.m. (optional) Stampin’ Up for Fun!

Cathy Hansen and crew

Saturday, May 2, 2009

7:00 a.m. Gwendolyn S. Duran Memorial Scholarship Fund
Annual Nature Trek

8:45 a.m. Breakfast

9:30 a.m. CALSS Third Board Meeting

Reqistration Information: The meeting, seminars and breakfast will be provided at no cost to
CALSS members. Non-members may attend all or a portion of the activities for $40. In order
to secure a headcount, we ask that you send this registration form to Sherill Mullins, at Inman
Flynn Biesterfeld & Brentlinger, PC, 1660 Lincoln Street, Suite 1700, Denver, CO 80264, or
email to sljasper@yahoo.com. CALSS registration deadline is April 17, 2009.

Hotel Information: Evergreen Lodge, centrally located between the villages of Vail and
Lionshead, phone 800-284-8245. Please see the accompanying information. Hotel room rate is
$90 for double queen/king (up to four people in room). In order to receive this special rate,
please identify yourself as part of the Colorado Association of Legal Support Staff group.
Please make your reservations by April 17, 2009!

Name: CALSS Member D ALS O PLS OO CLA O
Address: Other designation (please specify)
Phone (w) (h)

Please check all that apply. I will attend:

[0 Beyond the Balance Sheet: Accounting in the Legal Industry

] Trust & Betrayal in the Workplace: Developing Effective Relationships and Influence to Get Things Done
O Third Board Meeting O Breakfast

O I am not currently a CALSS member. Enclosed is a check payable to CALSS for $40.


mailto:sljasper@yahoo.com

Monday, February 2, 2009

Dear Colorado Association of Legal Support Staff Attendees:

The Colorado Association of Legal Support Staff has chosen the Evergreen Lodge to be your host hotel
while visiting Vail. Our overall value, location, and amenities make the Evergreen Lodge perfect for your
group event in Vail!

We are offering the following nightly discounted room rates to your group:

Dates of: 5/1/09 thru 5/3/09

Hotel Room with two queen beds: $90.00
Hotel Room with a king bed: $90.00
Mountain View Upgrade: $20.00
Complimentary Parking: $0.00
Complimentary Wireless Access in all hotel rooms and lobby: $0.00

To make reservations, please call our toll free number, (800)284-8245. In order to receive this
special rate, please identify yourself as part of Colorado Association of Legal Support group along
with your arrival date and departure dates. As this rate is based on a "space available" basis, please
make your reservations early. When making reservations, you will be asked for a credit card and deposit.
A formal confirmation explaining the Evergreen Lodge's cancellation policies will be given to you upon
making reservations.

The Evergreen is centrally located between the villages of Vail and Lionshead. You are only a short walk
from the ski slopes, shopping and gourmet dining. The complimentary Town of Vail shuttle also stops
just outside our back door. If any of your guests plan to bring their own car we do offer complimentary
parking.

We offer 24 hour front desk service with the most knowledgeable concierge in the valley!!! Fun things to
do while on property are take a swim in our outdoor heated pool, get a little exercise in the weight room
or relax in our king-sized hot tub. If the kids need some entertainment we have a game room with an air
hockey table, the Dobson ice arena is located next to our hotel with designated times for open skating!

Our standard hotel rooms are over sized with 360 square feet and are perfect for single, double or family
occupancy. We offer two room types: A double queen bedded hotel room or our king room that offers an
additional seating area, which doubles as a sleeper sofa. Amenities included in each room are high speed
internet access, cable, mini refrigerators, coffee makers, hairdryers and daily maid service.

The Evergreen Lodge is proud to be the home of the “Altitude Billiard’s and Sports Club.” With fourteen
large screen televisions and pool tables, it has been voted Vail’s #1 sports bar. Our restaurant, “The
Altitude Café,” offers a daily breakfast buffet and a delicious dinner menu. You can also be assured that
only the warmest hospitality and the most sincere personal service will be extended to your group.

I look forward to helping you enjoy a memorable weekend in Vail. Please feel free to call me at 800-284-
8245 if you have any questions or visit our website www.evergreenvail.com for more details.

Best Regards,
Amanda Tunnison
Senior Sales Manager



May 2, 2009

Colorado Association
of
Legal Support Staff
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AIA‘ CALSS Third Board Meeting

AGENDA

Call to Order

Pledge of Allegiance

Appointment of Minutes Approval Committee
Statement of Purpose

President’s Opening Remarks
Introductions

Approval of Minutes

Recommendations of Executive Committee
Report of the Audit Committee

Reports of Officers

Reports of State Representatives

Reports of Committee Chairmen
Unfinished Business

New Business

Announcements

Raffles and Drawings

Adjournment



GWENDOLYN S. DURAN MEMORIAL SCHOLARSHIP FUND
Annual Nature Trek

hosted by the Colorado Association of Legal Support Staff

Saturday, May 2, 2009
Vail, Colorado

Cost: $20.00 Early registration
$25.00 Trek day & all registrations
submitted after April 24, 2009

6:30 a.m. Trek Day Registration
7:00 a.m. Trek Begins

For more information, contact
Tava Davis at (303) 295-8183

v'Course: Paved or gravel trails/sidewalks/roads

v Pre-registration Deadline:  April 24, 2009

v' Mail-in Registration: Tava Davis, Holland & Hart LLP, P.O. Box 8749, Denver, CO 80201-
8749

v’ Packet Pick-up: Upon check-in at CALSS seminars on Friday, May 1, or just before
the Trek

v" Make checks payable: CALSS Scholarship Fund

v Entry fee includes: Bottled water/juice, healthy snacks, chocolate, and fun surprises!©

Proceeds to Benefit the
G6wendolyn S. Duran Memorial Scholarship Fund
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ENTRY FORM
Pre-Registration Deadline April 24, 2009

Name (please print)

Address City/State/Zip

Telephone Email:

Signature Date
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Please join us for an evening of fun and creativity/

When: Friday, May 1, 2009
Whevre: Evergreen Lodge
Time: 7:00 - 9:00 p.m.

The project:
Four coordinating cards and a matching folder in which to | ¢ .
store the cards and their envelopes. et S

The setup:
Each table will be staffed by me or one of my experienced card making buddies
(Audrey Brekel, Ginny Lee, Sherill Mullins and Susie Curtis), and will have Rits
and all materials necessary to make one card or folder. Participants will move
from one table to the next to complete all four cards and the folder. The cards
will be simple enough that even newbies can make them, but unique enough in
design that our more experienced papercrafters will also enjoy making them.
Anticipated time required to complete the entire project is 1% to 2 hours.

Additional info:

All supplies will be provided; participants won't need to bring anything with

them except the expectation of having fun with paper and walking out with a
great set of cards to give as a gift or keep for their own use.

Stampin’ ‘Up! information will be on display with current
specials, catalogs and order forms for those who are interested
in placing orders or scheduling workshops.

My entire commission (20%) for any orders placed during the evening workshop
will be contributed to the CALSS Scholarship Fund. Also, for any workshop
scheduled by a member to take place before September 2009, I will contribute
an additional s10 to the CALSS Scholarship Fund.

This promises to be lots of fun!

~~ Cathy Hansen




